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Notice to all potential proposers: 
 
Notice is hereby given to all potential Proposers that this is an addendum to the RFP for 
Electronic Plan Review Software for the purpose of extending the timeline. The following 
language will replace in entirety pages 1, 2, 6, and Section 5.1 and 5.2 (pages 11-12). 
Replacement language on pages 2-6 of this Addendum: 
 

  



County of Marin, California 

 

 

Request for Proposal 

For 

Electronic Plan Review Software 

 

 

RFP No. COMET-2017-1003 

 

 

 

Release Date: October 3, 2017 

Submittal Deadline: November 17, 2017 

No Later Than 4:00 p.m. Pacific Time 

  



Submission 
 

Due Date: 

 

November 17, 2017 

 

Submit to County: One (1) signed and completed Original, Six (6) Copies, and One (1) 

Electronic Copy of the response and any supporting documentation 

on a thumb drive. The first page of the original proposals should be 

marked “Original” and the first page of the copies should be marked 

“Copy.” 

 

Send to: 

County of Marin 

Information Services & Technology Department 

Attn: Angie Hisanaga 

1600 Los Gamos Drive, Suite 370 

San Rafael, CA 94903 

 

  

Important Notice: 

Effective immediately upon release of this Request for Proposal (RFP), and until notice of 

contract award, all official communications from proposers regarding the requirements 

of this RFP shall be directed to: 

COMET-RFP@marincounty.org 

 

Do not contact County departments or other County staff directly. Information from sources 

other than the above contact may be invalid, and responses which are submitted in accordance 

with such information may be declared non-responsive. 

The County of Marin, CA (the “County”), or designee, shall distribute all official changes, 

modifications, responses to questions or notices relating to the requirements of this RFP. Any 

other information of any kind from any other source shall not be considered official, and 

proposers relying on other information do so at their own risk. 

  



Introduction 

 

The County of Marin invites responses from qualified providers of Electronic Plan Review 

software that is suitable for the business of public sector organizations. 

The County of Marin, California (or “the County”) in the San Francisco-Oakland Bay 

Metropolitan Statistical Area, was established in 1850 as one of California’s original 27 counties 

following the adoption of the State Constitution in 1849. The County of Marin currently consists 

of 520 square miles and contains 11 incorporated cities and towns. 

The Building & Safety Department of the Community Development Agency ensures that 

buildings in unincorporated Marin County are constructed safely by reviewing Building Permit 

applications and inspecting construction projects. Building & Safety currently offers Owner-

Builders and Licensed Contractors the ability to apply online for over-the-counter maintenance 

permits, using the INFOR™ Public Sector software. To fulfill the vision of offering online 

services for all building permits, the County seeks Electronic Plan Review software that will 

integrate with the INFOR™ Public Sector software. 

 

 

 

Anticipated Timeline Overview 

 

Listed below are specific and estimated dates and times of actions related to this Request for 

Proposal (RFP). The actions with specific dates must be completed as indicated unless 

otherwise changed. If it becomes necessary to change any of the specific dates and times in the 

calendar of events listed below, an addendum to this RFP will be issued. 

 

Milestone Timeframe 

RFP issuance October 3, 2017 

Deadline for clarification questions October 13, 2017 

County distributes responses for Vendor clarification questions November 3, 2017 

Vendor responses due November 17, 2017 

Notification of demonstration dates Week of December 11, 2017 

Onsite presentations and demonstrations Week of January 8, 2018 

Contract award February 2018 

  



5 Vendor Proposal Guidelines 

5.1 Intent 

It is the intent of the County, through this RFP and the contract conditions contained herein, to 

establish to the greatest possible extent complete clarity regarding the requirements of both 

parties to the agreement resulting from this RFP. 

Before submitting a proposal, the Vendor shall be thoroughly familiarized with all contract 

conditions referred to in this document and any addenda issued before the proposal submission 

date. Such addenda shall form a part of the RFP and shall be made a part of the contract. It 

shall be the Vendor's responsibility to ascertain that the proposal includes all addenda issued 

prior to the proposal submission date. 

The terms of the RFP and the selected Vendor’s proposal and any additional documentation 

(e.g. questions and answers) provided by the Vendor during the solicitation process will be 

integrated into the final contract for services entered into between the County and the selected 

Vendor. 

It shall be the Vendor's responsibility to ascertain that the proposal includes all addenda issued 

prior to the proposal submission date. Addenda will be posted on the County’s internet site 

along with the RFP. 

The Vendor shall determine by personal examination and by such other means as may be 

preferred, the conditions and requirements under which the agreement must be performed. 

 

5.2 Deadline for Proposals 

Proposals must conform to the requirements set forth in the RFP. Proposals not conforming to 

these guidelines may be rejected as non-responsive.  

Proposals must be submitted by 4:00 p.m., local time, November 17, 2017, to: 

County of Marin 

Information Services & Technology Department 

Attn: Angie Hisanaga 

1600 Los Gamos Drive, Suite 370 

San Rafael, CA 94903 

 

The Vendor must submit One (1) signed and completed Original, Six (6) Copies, and One (1) 

Electronic Copy of the response and any supporting documentation on a thumb drive. The first 

page of the original proposals should be marked “Original” and the first page of the copies 

should be marked “Copy.” Submittals via email or fax will not be accepted. 

All proposals must contain the following wording clearly marked on the outside of the envelope:  

County Of Marin Enterprise Tracking (COMET) Project 

 



Proposals received after 4:00 p.m. Pacific on Friday, November 17, 2017, will not be accepted 

and will be returned to the sender unopened via certified mail. Proposals may not be delivered 

via facsimile or e-mail. Proposals shall be sent by Federal Express (or comparable carrier) or 

hand-delivered to the above address. The full name and address of the proposer will be clearly 

marked on the outside of the package that is inside the Federal Express package or comparable 

carrier.  

 

5.3 Preparation of Proposals 

Proposals shall be prepared in accordance with the proposal response format in Section 4. 

Proposals not complying with this format may be considered non-responsive and may be 

removed from consideration on this basis.  

 

5.4 Requirements for Signing Proposal 

1. Each proposer, by making a proposal, represents that this document has been read 

and is fully understood. 

2. The proposal must be signed in ink by an individual authorized to legally bind the 

person, partnership, company, or corporation submitting the proposal. 

3. All manual signatures must have the name typed directly under the line of the 

signature. 

4. The above requirements apply to all RFP addenda. 

 

5.5 RFP Clarifications and Questions 

If any person contemplating submitting a proposal is in doubt as to the true meaning of any part 

of this RFP, he/she may submit to the County a written request for an interpretation thereof. The 

person submitting the request will be responsible for its prompt delivery. Any interpretation will 

be made only by an addendum. Failure on the part of the prospective proposal responder to 

receive a written interpretation before the submission deadline will not be grounds for 

withdrawal of proposal. Vendor will acknowledge receipt of each addendum issued by including 

a signed Addendum Acknowledgement with the proposal. No oral explanation or instruction of 

any kind or nature whatsoever given before the award of a contract to a Vendor shall be 

binding. 

All inquiries regarding this proposal must be written and should be emailed with a subject line of 

“COMET Electronic Plan Review Software” to:  

COMET-RFP@marincounty.org 

Inquiries regarding the proposal will be accepted up to and including October 13, 2017, at 4:00 

p.m. local time. Responses to questions will be posted on the County’s website at 

www.marincounty.org/main/bids-and-proposals. 

 

 

http://www.marincounty.org/main/bids-and-proposals

