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PLANNING APPLICATION REVIEW 
DEPARTMENT OF PUBLIC WORKS 

Inter-office Memorandum – Fourth Transmittal 

DATE: August 18, 2023 DUE: August 16, 2023 
TYPE OF DOCUMENT 

TO: Erin Yattaw X DESIGN REVIEW 
FROM: Cara E. Zichelli COASTAL PERMIT 
APPROVED: LAND DIVISION 
RE: Gottesman Revocable Trust Etal VARIANCE 

Design Review  P3897 USE PERMIT 
APN: 071-152-66 ADU PERMIT 
ADDRESS: 111 Oak Avenue, Kentfield ENVIRONMENTAL REV. 

OTHER:  

Department of Public Works Land Use Division 
has reviewed this application for content and: 

Comments Included (Inc.) or 
Attached (Att.) from other DPW 
Divisions: 

X Find it COMPLETE Traffic 
Find it INCOMPLETE, please submit items listed below Flood Control 
Find it NEEDS SUBSTANTIAL MODIFICATIONS TO CONFORM Other: 

Merit Comments 
Prior to Issuance of a Building Permit: These items are not incompleteness items to be addressed 
as part of the Design Review application.  The following are items to be included in or addressed with 
the building permit application. 
1. Parking: Per Marin County Code § 24.04.380(a), head-in parking spaces shall be a minimum eight

and one-half feet by eighteen feet. Parallel spaces shall be a minimum eight feet by twenty feet. For
constrained locations such as garages serving single-family dwellings, spaces shall be a minimum
nine feet by twenty feet. Demonstrate compliance.

2. Grading & Drainage Plans: Provide a drainage and grading plan prepared by a licensed
professional engineer or by a registered architect:

a. Plan shall provide existing and proposed topographic contours, or a sufficient number of
spot elevations, to describe drainage patterns.  The proposed project shall maintain existing
drainage patterns.

b. Plan shall show and label all existing and proposed drainage features and improvements.
Improvements may include down spouts, footing and foundation drains, area drains and
catch basins, piping and out fall structures or means of dispersion. Clarify where detail 5/C-3
is proposed. Note that 2022 California Plumbing Code (CPC) §1101.12.1 requires roof
areas of buildings to be drained by roof drains and gutters.  Note as well that CPC
§1101.6.5(2) indicates that the point of discharge shall not be less than 10 feet from the
property line.

c. Plans shall show to where existing drainage system discharges.
d. Per 2022 California Residential Code § R401.3, lots shall be graded to drain surface water

away from foundation walls. The grade shall fall a minimum of 6 inches within the first 10
feet. Where lot lines, walls, slopes, or other physical barriers prohibit 6 inches of fall within
10 feet, drains or swales shall be constructed to ensure drainage away from the structure.
Impervious surfaces within 10 feet of the building foundation shall be sloped a minimum 2
percent away from the building. Demonstrate compliance.

Attachment 6



Page 2 of 2 
August 18, 2023 

DPW Transmittal Response (4).doc 
 

e. The plan shall also incorporate any recommendations from the Geotechnical Engineer, if 
such a professional is involved in the project. Note that sheet S2 refers to recommendation 
from Geotechnical Engineer. 

f. The plan shall tabulate the existing and proposed areas of impervious surface for the 
property, and specifically indicate the area of new plus replaced impervious surfaces (this 
may not just be the difference between existing and proposed).  Demonstrate that there will 
be no net increase in runoff from the developed site compared to pre-existing development. 

g. Plan shall show and label the limit of disturbance.  Provide the total area to be disturbed and 
the proposed cut and fill earthwork volumes.  Indicate to where off haul will be taken.  

h. Indicate means of restoring all disturbed areas. 
i. Add a note on the plans indicating that the Design Engineer/Architect shall certify to the 

County in writing upon the completion of work that all grading and drainage improvements 
were installed in accordance with the approved plans and field direction.  Be aware that a 
DPW Engineer will need to inspect and accept work after receipt of certification letter.  
Certification letters shall reference building permit number or numbers for specific work 
being certified, the address of the property and the Assessor’s Parcel Number (APN), and 
shall be signed and stamped by the certifying professional. 

3. Site Retaining Walls: 
a. Clarify the proposed heights for all site retaining walls. You will need to apply for a separate 

Building Permit for each site/driveway retaining wall greater than 4ft in height, or for any wall 
that is subject to a surcharge such as a sloped backfill or vehicular load. The total height 
shall be measured from the bottom of the footing to the top of the wall. If any walls are 
structurally tied to the dwelling, indicate this on the plans, as these walls will not require a 
separate permit. 

b. For each retaining wall, provide a cross sectional reference on the site plan which 
corresponds to a structural detail provided in the plan set. 

c. Submit design calculations for the retaining walls which are greater than 4ft in height, 
measured as described above in item a, or which are subject to a surcharge behind wall. 
Calculations shall be prepared, signed and stamped by the design engineer. 

4. During Construction Stormwater Pollution Prevention Controls: Best Management Practices 
Plan for projects with less than 250 cy of earth movement and where the limit of disturbance is over 
50 feet from any mapped watercourse.  Per Marin County Code § 24.04.625(a)(c)(g)(k), provide a 
plan indicating construction-phase best management practices (BMPs) include erosion and 
sediment controls and pollution prevention practices. The combination of BMPs used, and their 
execution in the field, must be customized to the site using up-to-date standards and practices. You 
may refer to the Marin County Stormwater Pollution Prevention Program’s website, 
https://www.marincounty.org/~/media/files/departments/pw/mcstoppp/development/erosionsediment
-control-measures-for-small-construction-projects-_2015.pdf?la=en 

5. Utilities: Plan shall show the location of all the existing utility laterals and indicate which, if any, will 
be upgraded or relocated with this project.    Be certain to include water, sanitary sewer, gas, 
electric and telecommunications.  Show easements associated with any utility that extends onto, 
through or over another private property. 

6. Swimming Pool Drainage: The plans shall provide details for the pool drainage and demonstrate 
that the drainage would comply with MCC 23.18 (Urban Runoff Pollution Prevention Code). 
Discharge into a watercourse is prohibited pursuant to MCC 23.18.094. You may refer to the Marin 
County Stormwater Pollution Prevention Program’s website, www.mcstoppp.org, for more 
information.    

7. Encroachment Permit: Oak Avenue is a County maintained road.  An Encroachment Permit from 
DPW is required for any work within the County’s road right-of-way, including, but not limited to, 
utility trenching, installation of new utility connections, and modifications to the driveway apron, curb 
and gutter. For any work proposed in the right of way, the selected contractor shall apply for and 
obtain an Encroachment Permit prior to starting that work.   

 
-END- 
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